
 
 
 
Digital Citizenship and ICT Acceptable Use Agreement 

This agreement outlines the expected standards for safe, responsible, and ethical use of all Information 
and Communications Technology (ICT) systems, including the internet, school network, learning 
platforms, email, mobile technologies, and all forms of digital communication and tools, including Artificial 
Intelligence (AI). 

By signing this agreement, students commit to upholding the values of Ashlyns School and acting as 
responsible digital citizens both within and outside of school. 

1. Access and Security 

●​ I will only use school-provided ICT systems, equipment, and network resources for educational and 
school-related purposes. 

●​ I will not attempt to download, install, or run any unauthorised software, apps, or programs on 
school devices or networks. 

●​ I will only access the school network, learning platforms, and services using my own unique 
username and password. 

●​ I will keep my passwords secure, follow the school's security protocols, and will not share my 
password with anyone else. 

●​ I will immediately report any security concerns, suspected misuse of my account, or accidental 
access to inappropriate material to a staff member. 

●​ I will not attempt to bypass the school's internet filtering system or access restricted material. 

2. Responsible Use and Conduct 

●​ I am responsible for my behaviour and conduct when using any digital platform, whether on or off 
the school site. 

●​ I will ensure all digital communication (including email, chat, and platform comments) with 
students, staff, or others is respectful, constructive, and free from offensive or inappropriate 
language or content. 

●​ I understand that online behaviour, both in and out of school, should not cause distress to any 
member of the school community or bring the school, staff, or students into disrepute. 

●​ I will not create, upload, download, or share any images, videos, sounds, or text that is bullying, 
harassing, discriminatory, offensive, illegal, or that violates the school's policy on online safety. 

●​ I will respect the privacy, ownership, and copyright of others' work, data, and online content at all 
times. 

3. Use of Artificial Intelligence (AI) and Digital Tools 

●​ Responsible Use: I will use AI tools and generative services responsibly and ethically to support 
my learning, such as for brainstorming, understanding concepts, or generating first drafts, only 
when permitted by my teacher. 
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●​ Academic Integrity and Citation: When submitting work, I will clearly acknowledge and cite any 
content, ideas, or resources generated or assisted by AI tools, following the guidelines set by my 
teacher or the school. I understand that submitting AI-generated content as my own original work 
without proper acknowledgement is a form of plagiarism and academic dishonesty. 

●​ Data and Privacy: I will be cautious about the personal or sensitive information I input into any 
public AI tool and will never input confidential school information, my own personal data (unless 
required by the service), or the personal data of others. 

●​ Fact-Checking: I understand that AI-generated content may be inaccurate, biased, or incomplete, 
and I am responsible for critically evaluating and verifying all information provided by AI tools 
before using it in my work. 

4. Personal Information and Privacy 

●​ I will not give out any personal identifying information about myself or others online, such as full 
name, home address, personal phone number, or bank details. 

●​ I will not arrange to meet someone I have communicated with online unless it is part of a 
school-approved project with clear staff permission and supervision. 

●​ Images or videos of students and/or staff will only be taken, stored, and used for school-related 
purposes in line with school policy. They will not be distributed outside the school network without 
the explicit permission of the Headteacher. 

●​ I will respect the privacy of others and will not take or share photos or videos of others without their 
explicit consent. 

Consequences 
I understand that all my use of the Internet, school network, and related technologies is subject to 
monitoring and logging, and this information may be made available to my teachers and school 
leadership. I understand that these rules are designed to keep me and the school community safe. If this 
agreement is not followed, school sanctions will be applied, which may include suspension of my ICT 
privileges, detention, or further disciplinary action, and my parent/carer will be contacted. 
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